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OFFICE ORDER NO.16 of 2023.
16 of 2023.

Subject: Short fal| in Workinq hours

rrom the Bio Metric Attendance details for the month of March 2023, the :?.efin:lt llr'l

ving hours is enclosed. No Permission is grantegd to attend office late and leave office earty

WDT #unt of urgent private work. Any official who is late twice in a month by more than

Dn_fcf of an hour without previous permission is liable to be treated as having forfeited one

guilfasual leave. Accordingly, the officials are intimated to submit the leave letters for
cssermg the deficit days by 24" April 2023

Thic ic iesued with the approval of Regional Director.

|
__AGTC Rama ME ]Fl%)

Joint Director/ HOO

Copy: 1) Concerned officials
2) Circulation to all W it
Shri M. Ganesh to publish Institute Website.
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LEAVE
Lty EAVE ORDER FOR THE MONTH OF MARCH 2023

[ ——
NSTI Chennaij and RDSDE Ty
# AFTER 2 pERMISSION .
_ : Reporting
Officer
Total Days [ Luque Letter to be given for the following days Shri/Smt
5 No Came Altar .
- Officea Start DE“':“ MORNING SERNG
Time 09:30 | (Yes/No) | tare gep, SARLY
AM LOGOUT
e e
-1 .
{,,/1 R.Rajesh Kanna TO 13 NG i 5 10/03/2023, 13/03/2023 - 15/03/2023, 21/03/2023 - -
24/03/2023, 27/03/2023 - 29/03/2023 FNamastayaiag
5 ... ) 01/03/2023, 03/03/2023, 08/03/2023 - 10/03/2023,
9 . Arulmozhi HS 17 Yes 16 0 13/03/2023 - 17/03/2023, 21/03/2023 -23/03/2023, S. Vasanthi, DD
27/03/2023 - 29/03/2023, 31/03/2023
01/03/2023, 07/03/2023 - 10/03/2023, 13/03/2023 -
g| R.Usha upc 18 Yes 16 0 17/03/2023, 20/03/2023, 21/03/2023, 23/03/2023, S. Vasanthi, DD
e 24/03/2023, 27/03/2023 - 30/03/2023
07/03/2023 - 10/03/2023, 13/03/2023 - 17/03/2023, ‘
: : : : P. Namasivayam, DD
44 lJayanthi ubc 21 ves ! 0 20/03/2023 - 24/03/2023, 27/03/2023 - 31/03/2023 Y
13/03; 023, 20/03/2023, 31/03/2023 P. Namasivayam, DD
iy Kumbexmathaiah LDC 6 Yes 4 q 13/03/2023, 16/03/2 /03/
e —— e
g N 4 0 |15/03/2023, 21/03/2023, 29/03/2023,31/03/2023 | . A, Manu kumar, TO
I - G 8]
R. Suresh WSA
——
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09/03/2023, 4

10/03/2024

10/03/207 11"

22/03/2023 5
09/03/2023, 4
1 FKIJZVJ!UH, Z
24/03/2023 5

MTS 14

NO
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20/03/2023,
31/03/2023
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09/03/2023, 10/03
23(03/2023, 24/03/2023, 27/03 /20723 -
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12074 - CH2023, 1410312073 \
22003 /2094 26/03/2073,

/03

/03/207 3,16/0

. 212023, 201031207 3
10312074 '

0/03/207 3, 12/03/2023, 16

umyzuza, 21/03/2023, 7
7/03/2023 . 31/03/20723

[03/2073,

3/03/2023, Nitin Maheswarl, OS5

.ﬂ[ﬂl 13!‘93;’2'[123, 14/03/2023,
A. Chinnadurai, TO

poroval Df RD.

he concerned stalls

. o 04/23
To Prepare leave sanction order deducting Casual leave/RH on indicated dates by 15/04/
o Prepa

(@ﬁ%- >
_=6-CRama Murthy/iBT
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