
: 1) Concerned officials 
2) Circulation to a 11 "VJ' 

~Shri M. Ganesh to publish Institute Website. 

OFFICE ORDER NO.lG of 2023. 

Subject: Short fall in Working hours 

from the Bio Metric Attendance details for the month of March 2023, the deficit in 
\-vorking hours is enclose~. No Permission is granted to attend office late and leave office early 

account of urgent private work. Any official who is late twice in a month by more than 
on arter of an hour without previous permission is liable to be treated as having forfeited one 
dqu casual leave. Accordingly, the officials are intimated to submit the leave letters for ay th ·1 covering the deficit days by 24 Apri 2023 

This is issued v.it'l the approval of Regional Director·. 
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LEAVE Ono1.:n Fon THE MONTH OF Ml\flCH 2023 . 
NSTI Chennai and RDSOE TN 

AFTER 2 PERMISSION 

Reporting 
' 

Officer Total O~ys 
Leave Letter to be given for the following days 

Shri/Smt 
Nan1c 

Ciime Alter 5.No 
Shrl/Smt Dsg Office Stan Deficit 

MORNING EVENING 

' 
Tlrne 09:30 (Yes/No) LATc lOGtN Elllll V 

tOGOUT IIM 

~ 11.llajesh l<anna TO 13 No 0 .L0/03/2023, 13/03/2023 - 15/03/2023, 21/03/2023 - 
P. l'llamasivayam, DD 

11 
211/03/2023, 27 /03/2023 - 29/03/2023 • 

01/03/2023, 03/03/2023, 08/03/2023 - 10/03/2023, 
/)_' fl. /\ruln1ozl1J l IS 17 Yes 16 0 13/03/2023 • 17 /03/2023, 21/03/2023 - 23/03/2023, s. vasamnt, OD 

r .. -· ..... .... 
• 

27 /03/2023 - 29/03/2023, 31/03/2023 

01/03/2023, 07 /03/2023 - 10/03/2023, 13/03/2023 - J It Usha UDC 18 Yes lG 0 17/03/2023, 20/03/2023,21/03/2023, 23/03/2023, S. vasnnthl, DD /~ 
211/03/2023, 27/03/2023- 30/03/2023 . 

07 /03/2023 - 10/°'3/2023, 13/03/2023 - 17 /03/2023, Yes 19 0 r. Namaslvavarn, DD 
1, J.Jayanthi uoc 21 

20/03/2023 • 211/03/2023, 27 /03/2023 · 31/03/2023 
»: 

/ 

" 0 .tJ/03/2023, JG/03/2023, 20/03/2023, 31/0J/2023 p. Nn1 nasivaya111, DD 

__ ,.s 
Ku ml.Jex 11,a ll 1cJ i ;i h LDC 6 Yes . 
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" 0 15/03/20?3, 2]/03/2023, 29/03/2023, Jl/OJ/2023 11. /\. Manu Kum.ir, TO 
..-· 
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To Prepare leave sanction order deducting Casual leave/RH on indicated dates by 15/04/23 
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e pproval of RD. 
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f\'1T l•I No 12 0 17 /tl V'J073, 70/03/'J: 3• lJ/0.,/2023, lG/OJ/1023, 
2"/0J/2023,,7/03/2023,21/03/207.3,)3/<r3/l023, 1,tnMhe, ,OS 023 • 31/03/U};>.J 

09/03/2023 10/ 

MTS l" No 12 0 20/03/)023 '73/i:;2023• l3/03/2023, 14/03/2023, 
31/03/2023. 2023,24/03/2023,27/03/U}23- R..Chlnn.dura, TO 

• 
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