
1) Shn G C Rama Murthy, JOT/HOO, NS1 l,Cllonna, 3 
2) Shn P Nan,asrvaya,n AO JOO NSTI, Chennai -32 
3) Shri Nilrn Maheshw~ri OS / Srnl J Jayc1nth1, Ca,etaker / Shr 1.r A ~132 ' ' , rurnuqam, UDC, NSTI, 

, 1) Sh i M Ganesh I VI ...... With a request to Upload the sarne in lhe 
I 

l t b 
v- nsu u e we site 

Copy to: 

2 Gr-R Gu1del1nes 

(B VS SESHA CHARI 
REGIONAL DIRECTOR Encl 1 List of Files 

The report of the work should be submitted to the undersigned on or before 15.12.2022 

1) Smt J Jayanthi, Caretaker 
2) Shri K Arumugam, UOC 

In tnis regard, Shri Nitin Maheshwari, OS is entrusted with the work of scrutm1zmg the 
records v,,rth the assistance. 

The Records that are to be destructed are to be weeded out as mentioned in GFR 2017 - 
Annexure 9 .. 

The Records that are to be retained, are to be numbered serially according to the number 
of years completed mentioned on the "Top of the file" and should be kept safe tn the Record 
Room for future use. 

Sub.: Weeding out of all the Old Records in the Record Room - reg 

The records which are lying idle in the record room for more lhan three decades are rn 
very pathetic condition and catching dust. During Special Campaign 2 0, till the old records rn the 
record room were scrutinized and a list was prepared, as per the enclosure. 

The abov e listed files are to be segregated and split-up into two categories viz , 1) Record 
for Retention & 2) Record for destruction. 
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